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PacemoTpeno Hpunsaro YTBepaxaaio / S
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IHOJIOKEHHE :

00 opraHu3anuM padoThI ¢ 3JIEKTPOHHBIM KYPHAJIOM

1. O0mue mo10xKeHUs
1.1. Hacrosimee monoskernue 00 oprasu3anyu paboThl ¢ JEKTPOHHEIM XKYPHAIOM B
MYHHIHTIATBEHOM Ka3eHHOM 001meo0pa3oBaTelIbHOM yUpexIeHUH «MIbHHCKas CpeaHss
obuieobpazoBarensHas mKoJay (nanee — [Tonoxenue) paspaboTaHo B COOTBETCTBHH ¢ DeiepanbHBIM
3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Penepaiumy.
1.2. TlomoxeHHe ompenenseT mpaBhia pabOTHI W €AMHBIE TpeOOBaHHA IO BEIACHHUIO BJICKTPOHHOTO
xypuana 8 MKOY «Mnsunckas COILl» (manee — kona).
1.3. DneKTpOHHEIM XypHaioM (nanee — 3XK) Ha3bpIBaeTCS KOMIUIEKC IPOrpaMMHO-AIIApaTHRIX CPeJICTB,
BKJIFOUAOIHME 0a3bl JAHHBIX M CpPEICTBA HOCTYNa M paloTEl ¢ HHMH (TIIPOrpaMMHO-AIIapaTHYIO
UHQpacTPyKTypy, CEpBUCH HHPOPMAIIHOHHOTO B3aUMOJCHCTBHA).
1.4. DneKTpoHHBIA qHEBHHK — pasaen XK, npeacrasnsromuii codoit HHANBUAYATH3HPOBAHHYIO BEIOOPKY
nmansbx 13 XK o Xxoxe u pesynprarax 00yueHHs] KOHKPETHOTO YYEHHKA.
1.5. DX — cpeiCTBO MHAMBHIYAILHOTO y4eTa pe3yIbTaTOB OCBOSHHs 0OpasoBaTelbHBIX nporpaMm. Ox
OTHOCHTCH K y4eOHO-TIeJaroruyeckoil JOKyMEHTAIMH. AKKypaTHOE, TOYHOE H CBOEBPEMEHHOE BEICHHE
ero obs3areNnbHO I Kaxaoro corpyauuka Illkonsl, B 0653aHHOCTH KOTOpOro BXomuT padora ¢ DK.
JlocTynmn K NEpPCOHANBHEIM CTpPAaHHMIAM J[IHEBHHKAa HMEIOT POMUTENH (3aKOHHBIE IIPEICTABHTEIIN)
oOyuaromerocs, o0ywatormuiics, anmuarctpanus kons (mupexkrop 11IKonsl, 3aMeCTUTENH AUPEKTOPA),
YUUTENs, KJIACCHEIE PYKOBOJUTENH; anMuHucTpaTop DXK.
1.6. ITpunmunamu pabotsl ¢ XK gBnsioTes:

¢ coOmojeHue npas ¥ cB000]] YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUH;
JOCTOBEPHOCTH H IOJIHOTA HHGOpPMAIUH, cojepxarnelicsa B 3XK;
yHH(UKaIKs TaHHBIX, cogepxkammxcsa B XK, u gokymenTupopanHoi nHpopmanuu Lkomsr;
3alIMTa JaHHEBIX, cogepxamuxcs B 32K, oT HempaBOMEPHBIX U IIPOTHBOIPABHBIX JEHCTBHI.
1.7. Benmenue onekTpoHHBIX (opM yuera oOpasoBaTeNnbHOM [JEATEIBHOCTH M PE3YJBTaTOB
oOpasoBarensHoi aestenbHOCTH (9XK) siBisiercss cocTaBHOM YacThIO PabOTHI O BEAEHHIO JIEKTPOHHOTO
JokyMeHTooOopoTa B IlIkone.
1.8. DX sBnsercs yacThio HHGOpMaIHOHHOH crcTeMsl [IIkobl.
1.9. @ynxkuuoHupoBaHue W ucmois3oBaHue XK OcymmecTBISETCS B COOTBETCTBHH € AECHCTBYIOILIHMM
3akoHO#aTenscTBOM P®, B ToM umcine ®enmepansHeiM 3akoHOM oT 27.07.2006 Ne 152-®@3 «O
NEPCOHANBHEIX JAHHBIXY.
1.10. OrsercrBeHHOCTh 3a (yHkuMoHMpoBaHue O)K M KOHTPOIb 3a NMpPaBHIBHOCTBIO €r0 BEICHMS
Bo3JararoTcd Ha aupexropa Ilkonsl 1 U0, OTBETCTBEHHOE 3a paboTty XK.

2. Hazuauyenne K

XK ucnons3yercs s peIIeHHs CAELYIOMEX 3a0ay:

2.1. Co3panue/BBOJ, CHCTEMATH3aIMs, HCIOIb30BAaHHE W XpaHEHHWE JaHHBIX O XoJe 00pa3oBaTeIbHOM
nestenpbHocTH B IlIKkone, B TOM YHcie 00 yCIIeBaeMOCTH H IIOCEIAaEMOCTH YIaIiXCsl.

2.2. Odopmrerne umHbopmanuy, XpaHsmeiics B 0a3ze JaHHBIX, B BHAE NOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3. OGecneyeHne OMEPAaTHBHOTO MOCTYNma POAUTENed (3aKOHHBIX IIpelcTaBHTENeH) o0ydaromierocs,
oOyuatomerocs, anmunaucTparuu [konst (aupexropa Illkonel, 3amecTuTenell QUPEKTOpa), YYHTENEH,
KJTacCHBIX PYKOBOJMTENIEH K OTMETKAM 3a BECh IIEPUOJI BEICHHUS JKypHAIa [0 BCEM IpeIMETaM B Jroboe
BpeMSL. |

2.4. ApToMaTH3a1Ms CO3AaHUA OTICTHOM JOKYMEHTAIlMH YIHTENEH H aJMHHHCTPALUH.
2.5.CpoeBpeMenHOe HWH(MOpMHpOBaHME poOAMTENeH (3aKOHHBIX IpeIACTaBUTENEH) II0 BoOIpocam
yCIIEBAEMOCTH, HHAMBHIYAIbHEIX Pe3yJIbTaTOB U MOCEMAaeMOCTH HX JCTEH.

2.6. ndopmupoBaHre yyamuxcs o Xoj1e 00pa3oBaTe/IbHON JeSTeIbHOCTH IIOCPEACTBOM JaHHBIX B DK,
2.7. KonTpoJb 3a peanuzanueit o0pa3oBaTeIbHBIX IPOrPaMM, B TOM HCIIE yYeT:



® TPOBEACHHBIX 3AHITHIA;

* JOMAIIHKX 3aaHuH U 00BeMa HArPy3KH Ha obygarommxcs;

® PCE3YILTaToOB OCBOEHMS 00Pa30BaTENBHON IPOrPaMMEL ydammMHcs (YCIeBaeMOCTh);
* IOCEIIAeMOCTH 3aHATHI yYauMucs;

* [JHHAMHKH YCIEBAEMOCTH ydallUXCs;

® peanusanuu o0pasoBaTEIbHON MPOrpaMMBL.

3. IlpaBuaa pa6orsr ¢ K.

3.1. Benenne DX o06s3arensuo AU KaXIOro Iefarora, KIacCHOIO PYKOBOZHTENA, a4 TAKKe Tex
paboTHukoB I1Ikoisl, B ypH (QYHKIHOHANBHEIE 00S3aHHOCTH TO BKIIIOUEHO.

3.2. TlomnepxaHue B aKTYaILHOM COCTOSHUAH MHDOpMaNuH, XpaHsmeiics B 6ase garupx DK, spisercs
00s13aTeIbHEIM.

3.3. Vuer peanusauuu o6pasoBaTebHBIX IIpPOrpaMM H OCYIUECTBIEHHS 00pa30BaTeIbHOH AeSTeIbHOCTH
BCIICTCS BCEMH TIeIaroru4ecKuMH pabotHukamu koL

3.4. Pacupenenenue 3amsTuif 1m0 NPCAIMETaM M 3aKPEIUICHHE MX 32 YYHTENSIMH OCYIIECTBISETCS Ha
OCHOBaHWHM y4eGHOTo MJIaHa U PacIIpeNe/IeH s TIeIaroruuecKolt HarpysKH.

3.5. Broxg B DX gar IIPOBEACHUS 3aHATHH B COOTBETCTBHU C PaclACaHHeM 3aHSTHH, TeM YPOKOB,
3a/1aHHbIX TOMAIHKX 38[aHKH, OTMETOK 06yYaloIuXcs U CBeIeHHH 06 OTCYTCTBHM Y4YalllUXCSl HA YPOKax
OCYIIECTBIIACTCS YUUTEIAMH €XKEIHEBHO.

3.6. Brecenue B DK HH(OpMAIEK 06 0OTMETKAX 06YYarOmMXCs 1 CBEJICHHH O IPHCYTCTBUH/OTCYTCTBHH
yJanmxes TODKHO IPOU3BOMTECS B JEHb IIPOBEJICHHA 3aHATHA He mo3anee 19:00.

3.7. lllxona rapaHTHpyeT y4ammEMcs H HX POIUTENAM (32KOHHBIM MpPEACTABHTENAM) BO3MOXKHOCTD
ONIEPAaTHBHO I0JIy4aTh HHPOPMAILIHKIO O TEKYIIEH YCIeBaeMOCTH 1 NOCEIMAaeMOCTH yyamerocs yepes K.
3.8. Ilpu Bemenmm DX kaxIBM neqaroroM (y4mTeNeM) MAOIDKHO COGMIONaThCS €IHHO00pasue
3AlOJHERAS XKYPHAIOB B YaCTH TEM IIPOBE/IEHHBIX YPOKOB (B cooTBeTcTBHH ¢ paGouelt nporpamMmoit mo
IIPEIMETY), BBICTABJICHHBIX OTMETOK, IIPOIYCKOB YPOKOB H 3allUCEH 0 JOMaIIHEeM 3a1aHHH.

3.9. Iomb3oBarensm K 3alpeIacTCs NMepPENaBaTh CBOH IIEPCOHATBHBIE PEKBH3UTHI Jocryna Kk 9XK
JIPYTHM JTHIAM.

3.10. Cotpyauuxam Ilkoss! 3anpemaeTes JonycKars yyamuxcs Llxoms: k paGote ¢ K.

4. IlpaBuia BexeHUs ydeTa ycneBaeMocTH u MOCEAEMOCTH YIANIHXCS
4.1. Pabora yuurens mo BemeHmio AAHHBIX TEKYMICH YCIEBAEMOCTH y4Yallerocss OCYLIECTRISETCS B
paszaene «KnaccHslii xypHamy.
4.2. Yuurens B cooTBeTCTBHH ¢ pacmucaHueM 3aHATHH BHOCHT B DXK ciefyromue nannsie: TEMY YpOKa;
OTCYTCTBHE Y4aIUXCSA; OTMETKH yJalllkXCs; JOMALIHee 3aaHHe.
4.3. Vautens BrOCHT B DK YACTHYIO 3aIlHCh O TIPOBELCHHOM 3aHSTHM 10 (aKTy B AEHb IIPOBEICHUS,
IIpoussonuts 3anucs ypoxos 3apaHee HEJOIIYCTHMO.
4.4. Vaurens, 3aMeHsrOMMiL OTCYTCTBYIOIIETO YIHTENA, Ha BPEMS (IaTy) 3aMeHbI ITOTyyaeT Jocryn k DX
Ha CTPaHHIE OTCYTCTBYIOLIETO YYMTENS M 3aIIOJIHIET ero B YCTaHOBJIEHHOM MOPSAZIKE.
4.5. Yyer pesynstaron YCIIEBa€MOCTH YYaIl[HXCS;
® Pe3ynbTaThl y4eGHOH JeSTENbHOCTH ONEHHBAIOTCH Ha OCHOBAaHMHM YCTHBIX OTBETOB
(BBICTYIICHHI) yHaIUXCsl, THCHMEHHEIX paboT, mpaKTHYECKOH NesTeLHOCTH y4aIuxcs;
® OTMETKM 32 YCTHBIC H NHCHMEHHBIE OTBETHI BEICTABIIOTCH B KOJIOHKY 3a TO YHCJIO, KOriaa
poBoMIack pabora;
¢ B KICTKaX [l OTMETOK YYMTENh MMEET NPABO 3aMHCHIBATE TOIBKO OHH M3 CIEAYHOIIHX
CHMBOIIOB: «2», «3», «4», «5», «H», «». OtMmerky «1» (emMHHMILY) He BEBICTABISIOT.
JIOIYCTHMO CTABMTE HECKONBKO OTMETOK B onHy rpagy;
® TIPH KOHTPONBHBIX MEPONPHUATHAX, NPOBOJMMEIX YUMTENEM B COOTBETCTBHM ¢ TEMaTHYECKHM
IUIAHMPOBAHUEM, OOA3ATENbHEIM YCIOBHEM MNpPOBEIEHHS KOHTPOJISL SIBIIICTCS BEICTABIICHHE
OTMETOK BCEM YHalllMMCs, IPHCYTCTBYIOIIHAM Ha YpOKe (HCKITIOYas Ciydad, KOTa yJarquiics
AOITOE BPEMA OTCYTCTBOBAT 110 YBAKHTEIbHOM IpUYMHE (HaupuMep, 10 Goje3Hn),
TIOATBEPKICHHOH COOTBETCTBYIOLIMH JOKYMEHTaMH),
® OTMCTKH BBICTABISIOTCS B rpade TOro Hs, KOT/Ia IPOBOIMIACK NAHHAS pabora;
* OTMETKH 32 NHCBMEHHYIO paboTy IPOCTAaBIAIOTCA B CPOK HE Ooiee Tpex paboumx mHei c
MOMCHTA €€ HAIlHCAHUS YYALIUMHUCS.
4.6. Yuer nocermaemoctu y4aiuxcs:
* YYHTENb 00s3aH Ha KaXOM YPOKE OTMEUATE OTCYTCTBYIOIHX YUAIIUXCS;
® IIPH OTCYTCTBHH y4alllerocs Ha YPOKe YYHTENb IPOCTABISET «H»;



e ydamuecs, EMEIONME MEIUIMHCKYIO CIpaBKy 00 0CBOOOXKIECHHH OT (H3MYECKHX Harpy3oKk,
JOJKHBI MPUCYTCTBOBATH HA YypOKax (PU3HUECKOH KYJIBTYpPBI M BBIIOJIHATH HHIHBHIYATHHBIC
3aJaHus.

4.7. Oopmirenne TeMBI ypoKa:
paboTa yduTens IO BEACHHMIO y4yera BBIIOJHEHMA Y4YeOHBIX IPOrpaMM H IIPOBEJCHHBIX 3aHATHM
OCYyIIECTBIIAETCS B pasjiene « TeMbl YPOKOB M 3aJaHHM»;

e B Hayaye y4eOHOro rojia y4ureilb BHOCHT TEMATHYECKOE IJIAHMPORAHHUE IO MPEJMETY B pasjen
«[InanupoBanue ypokoB» Ha CpOK OT OJHOH y4eOHOH werBepTH 10 roja. Ecim yuuress
HCIIBITHIBAET TPYAHOCTH IIPU BHECEHHH B JKYPHAJ TEMATHYECKOIO ILUIAHMPOBaHMS, OH MOXET
sanoyHuTh (aiin MicrosoftExcel mo ycranosnerHo# GopMme u nepenats aqMuHACTparopy 3K
U1 iMnopTupoBanus B XK,

e yuuTeNb BHOCHT B DK ydeTHYI0 3amuch 0 TeMe ypoka o ()akTy B I€Hb IPOBEICHUS;

» ydeTHad 3anuchk B 20K JODKHA COOTBETCTBOBATH TEME IIPOIIEHHOr0 Ha ypOKe MaTepHaa.

4.8. lomamiHee 3ajague:
yuuTens BHOCUT B D)K uHGOpMAIHIO 0 TOMAIITHEM 3alaHHH B ACHb poBeIeHuA 3auaTus 10 18:00;

e B rpade «Jlomamsee 3aganne» GUKCHPYET coAepikaHHe 3aaHus, CTPAHMIIBI, HOMEpaA 3a1a4 |
YIpOKHEHHH C OTpakeHHeM cnenu(uku JomaruHei paboThl (IIOBTOPHUTE..., COCTABHUTH ILIAH,
TabIHIly, BOIIPOCKI H T. 11.);

e odopMIfeT JOMallHee 3aJaHHe TBOPYECKOrO XapakTepa, HalpuMep, clelaTh pPHCYHKH,
HalMcaTh COYMHEHHE, B rpade «Jlomammuee 3amaHue» ciexyrommum obpasom: «TBopueckoe
3a/laHKE: BBIIOJIHATH PHCYHOK K CKa3Ke...»;

e BHocHT 3amuch «VHaMBHIYansHOE 3anaHue» B rpady «JloMamHee 3aaHuey», €ClIH IpEeAIaract
yJyaluMcsa HHIUBHAYATbHEIE 3aaHHus;

e HE 3a/1a€T JOMallHee 3alaHne ¥ BHOCHT B nojie «JlomalHee 3aganue» 3anucek «He 3a1ano»;

e HE 3aJ[aeT JIOMallHee 3aJaHue N0cIe KOHTPOJILHBIX MEPOIIPHATHH, HA KAaHUKYJIEL.

4.9. BricTaBneHHE HTOTOBBIX OTMETOK:

* YYHTEIb BBICTABIAET OTMETKH 3a OTYETHBIH mnepuon ydaummcs B pasaen XK «l ojosas
OTMETKAY;

* B KOHIIE OTYETHBIX IIEPHOJIOB BBICTABISAET OTMETKH ydallUMcs 3a YeTBEpTh, MOJIYTOJHE, I'oj B
CPOKH, ompejencHHble nupekTtopoM Illkonsl, HO He mo3aHEe YeM 3a ABa JHA A0 OKOHYAHUS
ydeOHoro nepuoja;

e 11 OOBEKTHBHOH aTTecTaly 00yJarOIUXCs 3a YeTBEPTh YYUTENls 00s3aH BRICTAaBUTE B DK He
MEHEE TpeX OTMETOK, a Ui AarTeCTallid 3a I[OJNYroJHE — HE MEHEE ISITH OTMETOK ¢
00s3aTeNbHBIM YYeTOM KauecTBa 3HAHHMH 00YJalomuXcs [0 MHCHMEHHBIM, JIAGOPATOPHBIM H
IIPaKTHYECKUM paboTam.

S. ®ysKuuU ¥ JeATeILHOCTD 0ab30BaTeNel K
5.1. Tlonp3oBarensmu XK spisroTes:

e anmunucTpaims Hlxonsr: xupexrop [Ikonml, 3aMeCTHTENH AUPEKTOPA;

e IIE/Iarory;

¢ KJIACCHBIE PYKOBOIUTEIIH;

e amumuHHCcTpaTop IXK.
5.2. Vyammecs ¥ MX PONUTENH (3aKOHHBIE MPEACTABUTENM) SBJIAIOTCS IOJIb30BATEAMH JIEKTPOHHOIO
JTHEBHHKA.
5.3. upexrop llIxons! yrBepxaaeT:

e y4eOHBIH IUIaH He IT037Hee 1 ampens npeAecTBYIONEro yuebHoro roja;

e TMENAarorHYecKyl0 Harpy3Ky Ha 4eTBepTh (monyroaue/ydeOHBI roj) HE [MO3JHEE YeM 3a JBe
HeJIeNIH JI0 Havyaja ydeOHoro nepuoja;
pacnucaHye 3aHITHI Ha y9eOHBIN IIepHo/l He MO3/HEe YeM 3a OJHY HEIEIO JI0 €r0 Havaa;

* CIOHCOYHBIA cocTaB yyamuxcs kinaccoB llIkoms! He mo3aree 31 aBrycra;

* CIIHCOK KJACCHBEIX pyKOBOAMTENEH He mo3aHee 31 aBrycra.
5.4. 3amecturenu qupexropa IlIkosst 1o yueGHO-BOCTIUTATENBHOM paboTe:

* OCYIIECTBIIACT HEIOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOH paboThI O BeACHHMIO DX

* [0 OKOHYAHHMH Y4eOHOro roja mojayd4aeT y aaMuHHCTparopa Komud DK Ha 3JeKTPOHHOM
HOCHTeNe HHPOPMAIHH — ONITHYECKOM JHCKE I10 KJIaccaM;
IpoBepeHHbIE Ha paboTocrnocoOHOCTE TBepAbIe Komuu DK 3ameyarsiBaeT B KOHBEPTEL, 3aBEpseT
HOJMHCHIO, paciTH(POBKOM MOAMKHCH H JATOM;
OCYIIECTBIIIET KOHTPOJIb 38 CBOEBPEMEHHOCTHIO OTPaXKEHHUS B JKypHAJle PACHHCAHUSA H y4E€TOM
3aMEINEHHBIX U MPONYIIEHHEIX YPOKOB (3aHSTHIA).



CBOECBPEMEHHO (POpPMHpPYET INaHHBIE I 3anoiHeHHs DK cxeMy 00y4YeHHs, CITHCOK H3ydaeMbIX
JHUCLUHIUIHH (IPEeAMETOB) IUIS KaXJIOro KiIacca/Tpynnbl, CBEACHHSA O Hepuoaax oO0ydeHHs H
aTTeCTalllH U T. [1.;

10 OKOHYAaHUH YeTBepTeH K NOMyroAnii COCTaBIAIOT OTYETHI ITo pabote yuutenei ¢ IXK;

[I0 OKOHYAHHMH Y4eOHOro roja KOHTPOJMHMPYIOT pacmedarky AaHHBIX XK ¢ pesyinbraTaMu
oOydueHHss B yd4eOHOM rojay (MTOrOBBIMH OTMETKaMH) IO KjaccaM M IIPaBHILHOCTL HX
oopMIIEHHS KITACCHBIME PYKOBOIUTENISAMH;

UH()OPMHEPYIOT MEIAroroB O BHIABIECHHBIX OLIMOKaX, JONYIIEHHBIX UMH IIpu padote ¢ DX
ocymecTBIIOT KOoHTpons 3a peammsanueit ®I'OC HOO, OO0 u COO; 3a BBHIIOTHEHHEM
y4eOHBIX IUIAHOB; MPOTHO3MPOBAHMEM XOMa, PAa3BUTHA M PE3YJIHTATOR 00Pa3OBATENBHON
JIeSITeNBHOCTH IO KJIaccaM; NpaBHIBHOCTHIO BeaeHUS J)K; cBOEBPEMEHHOCTBIO OTPaKEHHUS B
KypHaJle pacluCcaHUs; 3al0JHEHHEM JXKypHaJa [eJjaroraMi; CBOEBPEMEHHOCTBIO BBICTABIIEHMS
OTMETOK M Pe3yJbTaTOB 3aHATHH; HAIIOJHSEMOCTHIO OTMETOK; OTPaXKEHHEM IIOCEIIAeMOCTH
3aHATHH; CBOEGBPEMEHHBIM 3alOJHEHUEM pasjiefla JOMAIlHUX 3aJaHui; COOTBETCTBHEM
JIOMaNIHUX 3aJaHuil TpeOOBaHUAM IO COJEPKAHUIO H 00BEMY.

BBOJUT U KOHTPOJHPYET aKTyarbHOCTh JaHHEIX ydammmxcs konsr (. . O., rox poxieHus,
I10J1, KOHTaKTHEIE JaHHEIE, JoOaBineHue (PHU3UYECKOro JIMLa B IPyNny «YYeHHKH», Ha3HAYEHHUE
YUYETHEIX JaHHBIX JJIS BXOJia B 3IEKTPOHHEIH AHeBHUK) (paznen DK « YueHukn»);

BBOJUT H KOHTPOJHMPYET aKTYaJIbHOCTh JAHHBIX O POAUTENSX (3aKOHHBIX NPEICTABHUTEILIX)
yuanmxes (@. U. O., cteneHs poAcTBa, KOHTAKTHEIE JaHHEBIE, 00aBIeHHe (PU3NIECKOro NHIa B
rpynny «PomuTtenny, mpuBszka poguTens K NpoQHI0 yIeHHKa, Ha3HAUEHHE YYETHBIX JaHHbIX
JUIS BXOJIa B AJIEKTPOHHKI [HEBHUK) (pa3zensl D0K: «Dusudeckue Iumna», « Y YeHHKHY);

BBOJHT U KOHTPOJIMPYET aKTYaJIbHOCTh JAHHBIX O ABMKeHHH ydanmxcs (pasnen XK «Ipukassl
O JBWXCHWAX KOHTHHTEHTA»), DJICKTPOHHBIA IEpeBOJ| YYAlIMXCS M3 KIacca/TpymHilbl B
KJIacc/TpyInny Ha OCHOBAaHMH MpUKa3oB aupekropa llkomsr;
dopmupyet B XK crmcku knaccos (pasgen XK «Kiaces»);
¢dopmupyet B DK criuckd yueOHBIX TpYIN B paMKax kiacca/mapauiend (pasaen 3K «'pynmsl
o0y4eHMsI»), OTpakaeT H3MEHEHHSA B CIHCKaxX TIpynn (3a4uciieHue, BBIOBITHE, IIEPEBOJ
y4aumxcs);

BBOJUT AaHHBIE JU1S popMupoBaHus B DX yuedbHoro mnaHa (pazaen XK «YueOHBIH nnan»);
Ha3sHayaeT yduTelel mo mpeaMeraM IS KaXJIOro Kiacca/TpyNIbl B COOTBETCTBHH C Y4eOHBIM
pacIiucaHueM;

HacTpaMBaeT cXxeMbl OOyueHHs [UId HadalbHOM, OCHOBHOH H cpeaHed mkoibl (paszzgen DX
«I'paduk oOydeHHS»): CHHCOK M3y4aeMBIX JHUCHHUIUIAH (OPEIMETOB) JUIL  KaXIOro
KJIacca/Tpymmel, IEepHOX OOYdYeHHs, TEepPHOJ aTTeCTallid, KaHWKYJIBL, ydeOHas Hemens,
NEPEHOCHI IIPa3IHHKOB;
dopmupyer B DK CIHCOK KIACCHEBIX PYKOBOIMTENIEH M KOHTPOJIMPYET aKTYaJlbHOCTH JAHHBIX
(paznen 2K «Ha3HaueHHe KJIACCHBIX PYKOBOIHTENEH));

3anonuseT rpadguk sk3aMeHoB (paznaen DX «I'paduk sx3aMeHOBY);

BBOJAMT JaHHble 00 oprasu3zanmgd 3ameH npemojasareneit  (pazgen DX «3ameHa
Ipenoaaparesei»);

3aM0JIHACT TEMaTHYeCKHe IulaHupoBaHus 1o npeameram (paszen XK «KanenpapHo-
TeMaTHYeCKHe IUIaHbI»);

pactpezienseT y4deOHYI0O Harpy3Ky COracHO y4eOHOMY TIUIaHy B COOTBEICTBHHM C
YTBEPKICHHBIMH CIHCKAMH Y4HUTEJIeH-TIPeIMETHHKOB, KI1acCOB, Y4eOHBIX rpymn (pazmen DX
«Pacripenienenue Harpy3ku»);

BBOJUT JaHHbIe B GopmupyeT B XK OCHOBHOE H CKOPPEKTHPOBAHHEBIC PACIIUCAHUS 3aHATUH Ha
y4eOHEI nepHo (4eTBepTh, moayroaue, rox) (pasgen XK «Pacnucanue 3aHATHID).

5.5. Yunrtens (nenaroruueckuii paGoOTHUK):

orpaxaeT B DX xox oOpa3oBarelbHOH NEATENLHOCTH B COOTBETCTBUM ¢ 0Opa3oBaTeNnbHOM
MPOrpaMMoOi U y4eOHBIM IIIaHOM;

€KEJIHEBHO BHOCHT B JKYPHaJl CBEJICHHS O 3aHATHAX II0 MpeAMETY (TeMax YPOKOB, 3aJaHHBIX
JIOMAIIIHHUX 3a/JaHHAX );

OlLEHHBAET 3(PPEKTHBHOCTh H PE3YIBTATHBHOCT OOy4YEHHs ydYalUXcs IO IpeaMeTy (Kypcy.
porpaMme), yIUTHIBas OCBOCHHE 3HAHMIA, OBJIaJleHHe YMEHHSIMH, Pa3BHTHE OIBITA TBOPYECKOMH
AEATENLHOCTH, 103HABATEIHFHOTO HHTEPECA YJAIHXC;

BHOCHUT JaHHBIE 00 YCIIEBaEMOCTH Y4YallHXCsS, CBOEBPEMEHHO IPOCTaBIAET IIOJNY4YECHHbIE
YYCHHKAaMH OTMETKH, B TOM YHCIIE YETBEPTHEIE (TIOJIyTOJ0BEIE) H TOJOBBIE;



* OTMCTKHM 33 NHCEMEHHBIC PA0OTHl BBHICTABIAET B CPOKH, HPEAYCMOTPEHHBIE HOPMAMH HX
IIPOBEPKH, HO HE II03/IHEE TPEX JHEH ¢ MOMEHTA IIPOBeAeH S PabOTEI;

® 3aHOCHT CBOCBPEMEHHO JIAHHBIE O MIOCELIAEMOCTH YJaIllUXCs, BEINOIHEHAM JOMAIIHUX 3a1aHHi;

* sanomaser I Kak samemaronmii yuurtenb (BBOZMT JaHHBIE O TPOBENEHHOM YpOKe) B
YCTaHOBJICHHOM IIOPSIIKE IIPH OCYINECTBICHHH 3aMEHBI.

5.6. Knaccuble pykoBoauTeu:

* KOHTPOJHPYIOT aKTyaJbHOCTE HHGOpMauK 00 yJaumxcs, poJUTeNsAX H CIMCKaX CBOEro Kiacca
U HHQOPMHPYIOT jHCcIeTdepa 0GpPa30BATENBHOTO YUPEXIACHHS O JIOOBIX H3MEHEHHAX,
BHECEHHBIX B JXypHAI,

® aHATHU3UPYIOT YCIIEBAEMOCTh M IOCEINAEMOCTh YPOKOB YYalMMUCS CBOETr0 KiIacca;

* KOHTPOJIHPYIOT CBOCBPEMEHHOCTH 3allONHEHWS W BHECEHHS [eNaroraMH JaHHBIX 06
YCIEBaEMOCTH Y MOCEMAEMOCTH YYalluXcs CBOero kiacca B DXK;

* HHQOPMHUPYIOT posuTeneif 00 yCIEBAEMOCTH M MOCEMAEMOCTH JeTell MOCPEICTBOM OTHETOB,
chopMUPOBaHHEIX Ha OCHOBE JaHHEIX DK, B TOM uHCIIe IO 3ampocam poaureneii;

® 3HAKOMSAT y4allUXCSA U UX POAMTENEH C HOPMATHBHBIMH JOKYMEHTaMH, JOKAILHBIMH aKTAMH H
HHCTPYKIHSMH, PETIAMEHTHPYIOIUMHE HOPSAI0K HCIToIb30Banus K

* HpeIOCTaBISIOT IO OKOHYAHMH KaXIOM 4YEeTBEPTH 3aMECTHTENIO IHPEKTOpa IO yueOGHO-
BOCIIMTATENIbHOM paboTe OTYETH! 06 yCIIeBaeMOCTH ¥ MOCEIMMAEMOCTH YUAIIHXCS KIAcca;

¢ OpraHusylOT OIEpPATHBHOE B3aHMOJEHCTBME MEXKIY YdYalllUMUCH KJIACCa, HMX DPOXHTEISIMH
(3aKOHHBIMH IIpe/ICTABUTEISAMH), anvuHHCcTpanwueii [IIkons! 1 negaroramMu ¢ nomompo IXK;

® KOHTPOJHPYIOT €XEIHEBHO PErHCTpaluio (pakTa HPHCYTCTBHS/OTCYTCTBHS Ydallerocs Ha
3aHATHIX;

* 3aNONHAIOT B Hadane y4yebHoro roma pasgen «JIMCT  3M0pOBRA»: CBEIEHHS 00
aHTPOIIOMETPHYECKHX JAaHHBIX OOYHarOWMXcs, IPYINIe 3A0POBbs, MEIMIMHCKOH Tpymnme Jyis
3aHATHH  (QE3HYECKOH KymbTypol, HOMepe HeoOGXxommMoO# yueGHOH MeGemd, a TaKxe
MEIUIMHCKHE PEKOMEHIALNH,

* 0becreuMBalOT aKTyambHOCTH JaHHBIX pasaena DK «JIHCT 370poBES» B TeueHHe TOJa.

5.7. AnmurHACTpaTop DXK:

* 3aKphIBAacT NPEBIIYMAN y4eOHbIi [0, OTKPHIBAET HOBEIA yueOHBIH rof (ycTaHOBKA/IEPEBO B
HOBBIH y4eOHbIH rox — pasnen XK «Hacrpoiika mporpammsny, moxpaszen «Texyumii yueGHbIH
roJ»);

¢ HasHawaeT mose3oBareied JJK, TO ecTh Hajenser mpaBaMH AOCTYIA IIPH OTKPHITHH HOBOTO
y4e0HOTo rojia B COOTBETCTBHH C YYeOHBIM ILIAHOM, paciucaHueM, IPHKa3aMH JHPEKTOpa
Ixomsr;

* YCTaHABJIHMBACT paclucaHue 3BOHKOB (pasaen DK «Pacmicanne 3B0HKOB);

¢ TIPEAOCTABJIACT JIOTHHBI H maponyu uit goctyna K XK (mernuky) (pasgen K «Dusmueckue
JHLAR);

* obecrieyrBaeT B3auMozeiicTBHe DK H CMEXKHBIX CHCTEM, BBHIIOJHSET PE3epBHOE KONMUPOBAHHE
JaHHBIX;

* KOHCYNBTHpPYET nonb3osaresei 32K mo BompocaM paGoTsl ¢ HUM;

* OCYIISCTBISCT TeXHMYecKoe obcimyxuBanue D)K, B TOM umClie ycTaHABIHBAaeT OGHOBJICHHS
KOH(QHIYpauum; eXeJHEBHO IPOBOJMT pE3ePBHOE KOMMHPOBaHHEe 0a3 [JaHHBIX; yaaurser
TNIOMEYECHHbIC 0OBEKTHI; HACTPAMBACT (CHHXPOHH3UDYET) JaHHbIe Mexay XK u JNEKTPOHHEIM
AneBHAKOM (pasnen DX «Hacrpolika CHHXPOHH3AIME JAHHEIXY);

* OcymecTsisieT anMuHHCTpHpoBanue JK (paszen 3K «AMUHECTpHpPOBAHHE);

® PasrpaHHYMBACT IIpaBa JOCTyIA IIOJIb30BaTeNie B COOTBETCTBHH C IENAMH M 3aqadaMu
00pasoBarebHOM NEATEIHOCTH H Y4eGHOH Harpy3KH II€JaroroB (pasmen DX «Hactpoiika
II0JIB30BATENEH B IIPaBy).

5.8. Cexperaps:

¢ OcCymecTBIfer (OpPMUpOBAHHE NPHKA30B O NBHKCHHH YYaIMXCS (3a4HCIEHHE, BHIOBITHE,
OKOHYaHHE y4eObl, IEPEBOJ B APYroii Kiace/rpymnmy);

® BBOMUT M KOHTPOIMPYET aKTyalbHOCTh [JAaHHBIX O II€NarOrHYECKUX cOTpyAHHKax IIIkoisr:
CIHUCKH cOTpYAHUKOB LlIkombl, BX NOIDKHOCTH, B TOM 4HCIE PyKOBomuTeNeH, rpaduk paGoTl
(mmst pasnenos XK «Iloppasnenenus», «J0DKHOCTHY, «I'paduxu pabGote»), mnpuem Ha
paboty, yBoJIbHEHEE, IepeBO, Ha3HAYEHHE IOKHOCTH (OCHOBHO} M IO COBMECTHTEJILCTBY),
npuBsi3ka K rpynme «Cotpymuukuy» (pasmenst XK «@usuyeckue mmay, «[Iprem Ha paboty»,
«¥YBosbHEHHE, «Kanposkie nepememmenus», «COTPYIHHKEY).



5.9. Yuammuecs IIIkosbl ¥ WX pOAUTENH (3a8KOHHBIE NPEACTABUTENHN) HMEIOT CIEAYIOMIE BO3MOXKHOCTH
IIPH TIOJIB30BAHHH JIEKTPOHHBIM THEBHUKOM:

e TIOJNYYAIOT HH(POPMAIHIO O JOMAIIHUX 3a/JaHHAX,

e TIOJNYYAIOT JAHHEIE 00 YCIEBAEMOCTH O0YJAIOMHUXCS (BBICTABICHHBIX OTMETKAX).

6. Ilpasa moan3oBareeii 7K

6.1. Bce moms3oBarenn DK MMEOT NpaBo MCIONB30BaTh €r0 B €XEAHEBHOM pexuMme. MckimoueHneM
SIBIISICTCS TIPOBEJICHHE TEXHHYECKHX paboT, KOTOphIe MOTYT IIPOBOJHMTECS B CPOK He Oolee CYTOK C
YBEZIOMJIEHHEM I10JIb30BaTeNIel 38 Heemo 0 Havasa pabor.

6.2. Knaccuble pyKOBOIUTEIM HMEIOT NIpaBo HHGOPMUPOBATH POTUTENEH O COCTOSHHH yCIICBACMOCTH H
I10CEIaeMOCTH HX JieTel uepe3 oT4eThl, CHOPMHUPOBAHHbIE HA OCHOBE NaHHBX JJK, 110 HEOOXOIMMOCTH.

7. OTBeTCTBEHHOCTH Moab3oBaTeeii K
7.1. Bee nonp3oBaTeNy HECYT OTBETCTBEHHOCTD:!

e 3a HapymeHue Tpebopanuii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX
JTAHHBIX;

e 3a pasrialleHye CBOMX YYETHBIX JaHHBIX (JIOTHH, IAapoJb);

e 3a HapylieHHe TpeOOBaHHII HOPMATWBHBIX HPABOBBIX JOKYMEHTOB, B TOM YHCIE JIOKAIBHBIX
aKTOB ¥ MHCTPYKIHH, ONPEAENSIONNX IOPSIOK HCHoib30BaHus XK B COOTBETCTBHH C
3aKOHOATENECTBOM PD.

7.2. Jlupextop IIIKOMEI HeceT OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE YTBEPHK/ICHHME YYEOHBIX IUIAHOB,
ILIaHa pacpe/ie/IeHUs IeJaroruyeckoit Harpy3ku B y4eGHOro paciucaHus.
7.3. 3aMecTHTENb JUPEKTOpA IO YIeOHO-BOCIHTATENBHOH paboTe HECET OTBETCTBEHHOCTD!

* 33 CROEBPEMEHHOCTEL (POPMHUPOBaHUS YIeOHBIX IUIAHOB, IIaHA PACIpeNe/ICHHs IearorHIeCKon
Harpy3Kku # y4eOHOr0 paclHCaHHus;

e pacHeyaTKy COOTBETCTBYIOMMX pa3aenor DXK B KoHIle y4eOHOro roja u ux odopmieHue.

e BEINOJHEHHE PE3EPBHOTO KONMMPOBAHHUS JaHHEIX,

e HANOJIHEHHE W aKTYAIBHOCTH 0a3bl JaHHBIX padoTHHKOB [lIKombL.

7.4. Anmunuctparop DX HeceT OTBETCTBEHHOCTD:

e 3a CBOeBpeMeHHOe coxpaHeHue komuii OJK Ha OIeKTpPOHHOM HocuTele HH(pOPMANHK
(onTHYECKOM AMCKE) M pacnedaTKy JOKYMEHTOB Ha OyMaXXHEIX HOCHTEAX;

e 3aCOOTBETCTBHE yueTHBIX 3amuceit XK (axram peannsanun o6pa3oBaTeIbHOM AeATETHHOCTH;

e 33 CBOEBPEMEHHBIH BBOJ M MOIEP)KAHKE B aKTyaIbHOM COCTOSHHM JaHHBIX ydauuxcs [konsr,
pacmucaHuie 3aHATHIi, OTpPaKEHHE IBH)KCHHUS YYalllHXCs, BEJICHHE JKypHaIa 3aMeH, akTyallbHOCTh

OTYeTa [0 3al0THEHHIO XypHaja IejaroraMu.

* 3a [IPaBWIBHOCTH HCHOJb30BaHASL DK,

7.5. Yuurens (nearoru) HecyT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTH BHECEHHS, JOCTOBEPHOCTh M aKTYalIbHOCTh IAaHHBIX 00 YCIEBAEMOCTH
1 NIOCEIAEMOCTH YYaIIUXCS;

e 32 exxeJJHeBHO e3anonHenune JXK;

¢ yCTpaHEHHE BBISBICHHBIX OmHOOK pu BeaeHuu JK;

¢ COXPaHHOCTH CBOMX PEKBU3UTOB JOCTYIIA, HCKIIOYAIOIIYIO MOJKIIOYEHHE IIOCTOPOHHHX.

7.6. KinaccHble pyKOBOJAMTEH HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTH BHECEHHS, JOCTOBEPHOCTH H aKTYaJIbHOCTh JAHHEIX 00 yCIeBaeMOCTH
1 NIOCEIAEMOCTH YYaIluXCs;

e JIOCTOBEPHOCTH M aKTYAIBHOCTH CIIMCKOB KiIacca H HHGopManuy 00 yJamuxcs ¥ UX POAUTENAX
(®. U. O., Homep Tenedona, anpec IEKTPOHHON ITOYTHI);

* CBOEBpPeMeHHOe HH(OPMHIpPOBAHKE POAHTENEH O COCTOSHUU YCIIEBAEMOCTH U MOCEINACMOCTH UX
nerei mocpeacTeoM XK

e 33 CBOEBPEMEHHOCTH 3allOHEHHA paszeia «JIMCT 3M0poBbA» H aKTYyaJIbHOCTE JAHHBIX B HEM;

e IpENOCTaBICHHE IO OKOHYAHMA Yy4eOHBIX ueTBepTell (mOMyrommii/rona) 3aMECTHTENIO
JIMpeKTOpa 10 y4eOHO-BOCHHUTATENBHOM paboTe 0TYeTOB 00 YCIEBAEMOCTH H MOCEIIACMOCTH
yJaruxcs Kiacca.

7.7. Cekperapp HECET OTBETCTBEHHOCTH 3@ BHECEHHE H KOHTPOIIb
34 aKTYaIBHOCTBIO JaHHBIX O COTPYIHHKAX, YYaCTBYIOIIMX B 00pa3oBaTeIbHOM A€ TEIbHOCTH.

8. OTuerHBIE MEPHOABLI H XpaHeHHe HHPOPMANINH
8.1. OT4eTH! MO YCIEBaEMOCTH M NOCEIAEMOCTH CO3/AI0TCSA B KOHIIE YETBEPTH, IIOMYro/us U y4ecOHOro
roja.



8.2. Otuer o 3anonHeHuy 30K U HAKOILISEMOCTH OTMETOK CO3/IAETCS EKEMECIYHO.
8.3. Ilo 3aBepmeHnn oT4YeTHOro mepuona (y4eOHOro roja) HTOrOBEIE BEIOMOCTH PacleyaTHIBAIOTCS Ha
OyMaXXHOM HOCHTEJC, 3aBEpSIOTCA MOANMCIMH IEJAroroB, KIACCHBIX pPYKOBOJMTENEH, 3aMecTHUTENs

JUPEKTOPA 110 yueOHO-BOCIIUTATENFHOM paboTe, AupeKTopa.

8.4. Tlo oxonHuaHuMH y4eOHOro rojxa MTOTOBBHIE BEIOMOCTH IIPOIMMBAIOTCH, IIPOIIHYPOBEIBAIOTCS,
OIEYATBIBAIOTCS M CHAIOTCA B aPXHB JUII XpaHEHHS B YCTAHOBIEHHOM NOpSIKe.

8.5. Ilo oxoHuwanum ydueOHOro roma monmHas Bepcuss OIXK TIepeHOCHTCS HA DNEKTPOHHBIH
HOCHTENb MHOOpPMalHH — ONTHYECKHH NHCK, ONeYaThIBAacTCH, 3aBepseTCs NOINMCHIO JUPEKTOpa M
pacmmu(pOBKOI IOAMUCH.



